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your adviser’s feedback on your proposal, you should allow several days for this process 

prior to the deadline.  

 How to submit? The proposal is submitted in Moodle on the HSS thesis proposals page. 

First chapter(s): Last Friday of your first thesis semester 

 Whose deadline? This is a department deadline. The last Friday is the department standard, 

but your adviser may set an earlier deadline. 

 What? 
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 How to submit? Two copies must be submitted in paper form to the HSS administrative as-

sistant before noon. No adviser signature is required. (An additional copy may be required 

for interdisciplinary co-advisers.) The administrative assistant will record your submission 

and return the copies to you for distribution. It is always better to deliver drafts to the faculty 

member’s office rather than the Eliot Hall mailbox; some faculty do not check their Eliot 

boxes frequently. 

 Whatõs next?  You should expect comments back from the faculty within a week to ten 

days, depending on faculty thesis loads and the timing of break. It may be useful to schedule 

a meeting with each faculty member once you have read the comments. The thesis is typi-

cally revised extensively after the first draft. Additional research may be done and sections or 

even chapters may be added in the five weeks between the first-draft and final-draft dead-

lines. 

Final draft: 3pm on the last Friday of the second thesis semester 

 Whose deadline? This is a college-wide deadline. Note that for students finishing a thesis in 

the fall semester, this is not the last day of classes, but rather the calendar Friday before the 

final, abbreviated class week. 

 What? This is the final draft of your thesis on which you will be examined in the oral exami-

nation and on which you will be graded. Obviously, it must be complete and conform to all 

of the requirements for formatting and content. 

 How to submit? You must get your adviser’s initials, usually on the bag containing your the-

sis, prior to submission. Four copies (or more if there are more members of the orals board) 

must be submitted to the registrar’s office prior to 3pm. Be sure to plan getting the adviser’s 

signature in advance because some faculty members leave campus early on Fridays. You 

should also plan duplication of your thesis in advance because the print shop is very busy at 

this time. 

 Whatõs next? Again, you will get the copies back after the registrar has recorded them as 

submitted. Fill in the form on the outside of each bag with your name and the time/date/lo-

cation of your oral exam and distribute them to the members of your orals board. Again, it is 

strongly recommended that you take the copies to faculty offices rather than using the Eliot 

Hall mailboxes; some faculty do not check the Eliot boxes regularly. You should not expect 

any feedback prior to the oral exam. 
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Funding for thesis work 

You should expect to pay for routine thesis expenses such as printing, copying, and binding. If you 

encounter more expensive thesis expenses there are several sources of support for which you can ap-

ply. Among the expenses that have been supported are payments to experimental subjects, acquisi-

tion of data sets and library materials, mailing expenses, computer software, and small items of com-

puter hardware such as flash drives and external hard drives. The department will pay for a one-year 

license to Intercooled Stata for seniors doing empirical thesis research. Travel is supported only in 

extraordinary circumstances. Any materials purchased through these programs remain the property 

of the college and must be returned at the end of your thesis work. 

These expenses are normally reimbursed by the department’s administrative assistant upon presenta-

tion of receipts. 

Initiative Grants for Undergraduate Research (IGUR) 

The IGUR program is college-wide and is administered by the Undergraduate Research Committee 

(URC). Guidelines and deadlines for applications are at http://www.reed.edu/beyond-reed/stu-

dents/fellowships-awards/sponsored/initiative.html. There are several deadlines for consideration 

throughout the fall and spring semesters, so check the Web site and make sure that your proposal is 

submitted prior to the deadline in order to receive prompt consideration. Matching funds from the 

student’s department are often required for IGUR grants, so you will likely send your proposal to 

both the URC and to the Economics Department for joint consideration. Economics students are 

eligible for IGUR support, but IGUR applications are not required for thesis support. Most econom-

ics students will find it more convenient to apply for department funding, as described below, rather 

than IGUR funding. 

Economics Department thesis funding 

Donations from several alumni and other friends of the department have established funds that the 

department can use to support student research as well as other activities. You should discuss op-

tions for support with your adviser. Requests for department support should follow the same format 

as the IGUR proposal and should be submitted to the department chair. There are no fixed deadlines 

for requesting department support and response is usually prompt. 

http://www.reed.edu/beyond-reed/students/fellowships-awards/sponsored/initiative.html
http://www.reed.edu/beyond-reed/students/fellowships-awards/sponsored/initiative.html


http://libguides.reed.edu/economics
http://libguides.reed.edu/economics
http://www.reed.edu/data-at-reed/index.html
http://www.reed.edu/writing/
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Meetings with your adviser 

Most thesis students meet with their advisers once per week throughout the academic year. Meetings 

usually last about 30 minutes. Some advisers schedule occasional or regular joint meetings with all 

of their advisees to discuss general issues that all will confront. 

Don’t think of the individual thesis meeting as a “class,” where you go in prepared to absorb what-

ever the instructor wants to tell you. The meeting agenda is usually up to you: What progress have 

you made? What problems or questions have you encountered? What are you planning to do next? 
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 Reading and providing feedback on the first draft of the thesis in the second semester 

 Reading the final draft of the thesis and participating in the oral examination. 

Beyond that, your first-draft reader can serve as an “associate adviser.” It is wise to seek the advice 

of the reader periodically throughout the thesis research, particularly if you have questions that relate 

to the reader’s fields of expertise. Consider this person to be a resource that is available to you as 

needed to support your work. 

Mechanics of writing a thesis 

Writing a thesis is a huge undertaking, probably bigger than anything you have ever done. Unlike 

course papers or studying for exams, a thesis cannot be written in a day, a week, or even a month. It 

requires sustained effort through the entire academic year to create a successful thesis. Here are some 

tips to help make the process smoother.  

Word or LaTex? 

Theses are written in either Microsoft Word or in LaTex. Which one should you use? Both are to-

tally acceptable for an economics thesis. Moreover, any thesis can be written and made to look beau-

tiful with either software. But there are some advantages and disadvantages to each. 

Word is the dominant word-processing software in the world market and, as a result, Word docu-

ments are almost universally portable. Some advisers like to use Word’s “track changes” feature to 

make suggestions or corrections in your drafts. This allows you to simply “accept” (or “reject”) the 

suggested change without having to type it into the draft yourself. While LaTex specializes in for-

matting equations and tables, Word can do tables equally well and has an equation editor that pro-

duces totally satisfactory equations with a full array of mathematical symbols. 

LaTex tends to be the preference of mathematicians and is marginally handier with equations and 

tables. Its disadvantage is that your thesis is a “script” telling LaTex what to do, which must then be 

compiled to a pdf in order to see how the document will appear. Because you will send your adviser 

the pdf, he or she cannot simply edit the document directly to recommend changes but must instead 

insert comments into the pdf file, which you then need to transcribe yourself to the LaTex script. 

As always, check with your adviser to see if he or she has a preference. 

Thesis template 

The Computer User Services staff have created thesis templates for both Word and LaTex to handle 

all the mundane formatting tasks and to assure that your thesis will be in acceptable form. Use them 
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from the very start of your thesis writing. This is important because text that has formatting from an-

other template (and every document has a template whether you realize it or not) may carry inappro-

priate formatting with it when copied and pasted into the thesis template. This can undo all the ad-

vantages that you get from having the thesis template in the first place. 

Rather than starting with a bunch of disparate pieces and assembling them into a thesis (and into the 

thesis template) later on, it is useful to start by setting up a document in the template with tentative 

chapters (perhaps according to the outline suggested below). As you read and do research, type what 

you have learned into appropriate sections of the emerging thesis. When you finish your research, 

voilà, you have a thesis! 

Citations and references 

In the course of doing research for your thesis you will read dozens if not hundreds of articles, 

books, and chapters. Keeping track of them so that you can cite them properly can be a massive un-

dertaking if not done properly. 

There are two software packages, Endnote and Zotero, that are both available to students at no cost 

through the Reed Web site. These programs do two things for you: 

 They act as a database for all of your thesis-related sources, keeping track of details like page 

numbers and journal volume/issue numbers. 

 They interface with Word or LaTex to place correctly formatted citations and a complete 

bibliography into your document without you having to retype anything. 

The library staff conducts classes each semester on the use of both programs. Take a class early on 

and then use one or the other to keep track of your sources from the very beginning, being careful to 

enter all the relevant information (author, title, journal name, volume and issue numbers, page num-
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http://www.reed.edu/economics/parker/Citation%20Guide.pdf
http://libguides.reed.edu/citation
http://www.chicagomanualofstyle.org/home.html
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When you start using Endnote/Zotero, set the citation format to correspond to the Chicago Manual 

of Style and it should do the work for you. (Note that Chicago has two different formats: the foot-

note format that is more common in the humanities and the author-date format that is used in scien-
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Results 

This section of the thesis describes what you found when you completed your research. Depending 

on the volume of detail you need to present, you may separate the statement of the results from the 

analysis and interpretation as separate chapters/sections or you may combine them.  

Most economics theses have extensive tables, but do not let the tables tell your story. The reader should 

be able to understand your important results from reading the text without looking at the tables: the 

text tells the story, referring to the tables as necessary. However, not every number in your tables is 

important enough to be discussed in the text. Limit your textual discussion to the results that bear 

significantly on your thesis question and let 
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held you back. (This last sentence is a ubiquitous question at the oral exam, so it is a good idea to 

anticipate it in the thesis.) 

The conclusion is the last word of your thesis: send readers off with the message that you want them 

to remember. 

Oral examination 

The oral examination (“oral”) is the culmination of your thesis year. It is a celebration of your work 

as much as a formal “examination.” The tone of the meeting is generally friendly and supportive: we 

want you to succeed in presenting and defending your work in this formal setting. Take the oral seri-

ously, but do not dread it! Think of it as an opportunity to spend approximately 1½ hours talking 

with a group of really smart people about a topic (your thesis) that you know more about than they 

do. 

Scheduling 

Orals scheduling is a complex process with many interdependent considerations. The orals schedule 

is published on the day that first drafts are due. The History and Social Science (HSS) division 

schedules 50 to 80 orals (in the spring semester) spread over 25 time slots in such a way that HSS 

faculty members do not have time conflicts. Changes are usually impossible. 

Most oral exams are in one of the following time slots: 9–10:30, 10:40–12:10, 1:10–2:40, 2:50–4:20, 

and 4:30–6:00.  

Orals board 
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What happens in the room? 

No formal presentation is required for economics orals. You are not expected to prepare slides and 

present your work as though you were at a conference. (This style of presentation is the norm in 

some departments at Reed, but not economics.)  

Have a copy of your printed thesis with sticky notes marking major tables or sections of the thesis 

that you might want to find quickly. 

The traditional first question is “How did you get interested in your thesis topic?” Use this question 

to segue into a brief (no more than 10 minutes) summary of your thesis. You will probably be inter-

rupted with questions during your summary and then the oral proceeds apace.  

The orals board will continue to ask questions for about an hour and a half. If you need time to think 

about a question, take it. You may ask for clarification if you don’t understand the question. Your 

adviser may intervene to clarify the question or to guide you toward the answer if you seem really to 

be struggling.  

After about 75 minutes, your adviser will ask you to leave the room for a few minutes while the 

board members discuss your thesis and your oral. Don’t stay close enough to hear through the door, 
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Electronic thesis archive 

The Reed Library will keep one copy of your printed thesis in the Thesis Tower and the other 

printed copy in its private, non-circulating archive. You are also encouraged to deposit an electronic 

copy in the Electronic Thesis Archive. See http://library.reed.edu/etheses/index.html for details 

about how to submit your thesis electronically and what happens to it once it is in the archive. 

You may also submit supplemental materials such as your data sets and programs to the archive for 

the use of future thesis students and other scholars. Access to the thesis archive is currently restricted 

to the Reed community, but you should be careful about including proprietary data that you have 

agreed not to release to others. Ask the librarians if you are unsure what data can be released. 

Congratulations! 

Once your thesis is bound, signed, and submitted you are ready for graduation! Enjoy your last days 

on campus with your friends and visiting family. The Reed senior thesis is the culmination of a 

uniquely challenging academic enterprise; you should feel justifiable pride in joining the ranks of 

Reed graduates! 

http://library.reed.edu/etheses/index.html

